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Rationale  

There are occasions during the year when photographs and/or video footage of activities and events are taken that show 

pupils at the school. Under the Data Protection Act 1998 (as amended) the school needs permission from parents/carers 

for use of their child’s image by the school and/or the media. This policy aims to make clear the purposes for and 

circumstances in which images may be used so that parents/carers may decide whether they are happy for their child to 

be included in such images.   

 

In implementing this policy due consideration to equal opportunities, with regard to race, gender, religion and ability, 

should be ensured with reference to the Equality Act 2010 and all other relevant legislation.  

  

Safeguarding  

Bosvigo School is committed to safeguarding and promoting the well-being of pupils at the school. Staff are vigilant in 

identifying safeguarding issues, reporting concerns in writing to the named members of the Safeguarding Team. All staff 

complete child protection awareness training annually. The school’s Child Protection and Safeguarding Policy provides 

detail regarding policy and procedures. The procedures described in this policy are designed to promote and ensure the 

safety and well-being of all pupils, acknowledging that the use of images, particularly for publicity purposes, may present 

a risk for certain pupils.  

  

Purposes for and circumstances in which images are recorded and used  

Photographic and/or video images taken by staff at the school may be used to share learning experiences with parents 

through our online learning journals (Tapestry and Seesaw), or may be used on displays, on the school website or 

Facebook page or as part of publicity in the media. Whilst school equipment should be used wherever possible, staff 

may, in certain circumstances, take images on their personal devices on the understanding that all such images must be 

securely uploaded to the school’s network and deleted from their personal device within two school days. Where 

children’s names accompany an image, such as in a Facebook post, only the child’s first name will be used.  

The school will only use photographs of children who are suitably dressed and will not use images that cause 

embarrassment, upset or distress. Periodically, official individual and family photographs are taken by a professional 

photographic company.  

On occasion, photography by the local media, or, more rarely, filming by the local television company may take place for 

publicity purposes. This will not include children for whom permission has not been given. 

As a school, we are sensitive to the fact that some children may be uncomfortable with having their photograph taken 

and whilst we may encourage such children to be included, we will ensure that they have the opportunity to not be 

involved.  

Parents/carers are requested to complete a form (see Appendix 1) when their child starts school indicating their 

agreement or objection regarding the use of images of their child. The form offers the opportunity for parents/carers to 

indicate different levels of agreement for different purposes. A list of pupils for whom consent has not been given will be 

kept in the office and staff will be periodically made aware of these pupils so that they are not included in photographs 

or video footage.   

Where consent has not been granted for a child’s image to be used in internal or external school media, the school will 

respect this decision and ensure the image is not shared publicly. However, the school remains committed to celebrating 

each child’s learning journey and, with the family’s agreement, will make every effort to share images of the child’s 
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experiences directly with their parents or guardians in a private and secure manner. This approach allows families to 

enjoy and engage with their child’s achievements while safeguarding their privacy. 

The use of cameras and/or video recordings by parents/carers  

The Governing Body has carefully considered the safeguarding responsibilities of the school and has agreed that only 

images and recordings taken by school staff will be permitted at school events. 

This decision has been made to protect the safety and privacy of all children, particularly those whose wellbeing may be 

compromised if their image is published online without consent. We recognise that many parents wish to capture 

memories of their child’s school life, but safeguarding must remain our highest priority. 

School staff will therefore be responsible for taking photographs and recordings of performances, assemblies, and other 

events. These will be shared with parents and carers through our approved school channels, ensuring that all images are 

managed securely and in line with our data protection obligations. 

We thank parents and carers for their understanding and cooperation in helping us maintain a safe and inclusive 

environment for every child. 

The use of cameras and/or video recordings by pupils  

Pupils are only permitted to take images and recordings using school devices. This ensures that all photographs and 

recordings are managed securely and in line with our safeguarding and data protection responsibilities. 

Children are not permitted to use their own personal devices in school for photography, video, or audio recording. This 

restriction is in place to protect the privacy and safety of all pupils and to prevent the unauthorised sharing of images 

online. 

School devices are monitored and managed by staff, ensuring that any images or recordings taken are appropriate, 

secure, and used solely for educational purposes. 

Monitoring and evaluation  

The school office will collate photographic consents and produce lists of pupils for whom consent has not been given. 

Phase team leaders and class teachers will be made aware of pupils in their key stage / class for whom consent has not 

been given. Any breaches in the policy should be reported to the Headteacher. The nominated governor for Safeguarding 

and Child Protection will monitor the implementation of this policy as part of their monitoring visits.  

The policy will be reviewed by the Full Governing Body every three years, or earlier if deemed necessary.     
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Appendix 1 – Information for parents and carers 

  
General Data Protection Regulation GDPR 

(Effective from 25th May 2018)  

  

Privacy Notice for Pupils and Families  

  

INTRODUCTION  

  

Everybody has a right to have their personal information (data) kept confidential; this includes the children who attend 

Bosvigo School and their families. The school recognises the importance of protecting pupils’ and families’ privacy. These 

rights are also part of the law, the General Data Protection Regulation (May 2018) which is a European Union regulation 

that the UK government has decided to keep into the future.  

  

Why does school have to issue this Privacy Statement?  

Bosvigo School is classed as a ‘Data Processor’ because the school processes data; for example, it shares certain assessment 

data with the Department for Education (DfE) or the Local Authority. The school has some internal systems, such as making 

sure that everyone is safe in school, so the school is also a ‘Data Controller’. The law requires that we must keep personal 

information (data) confidential and secure. We must also tell families about what data we keep, why and how we intend 

to keep it secure.  

  

Why do we keep data?  

The school uses data (personal information) for the following main reasons:  

  

• to record who is on the school roll (our admissions)  

• to record school attendance  

• to assess how well pupils are progressing and what help they might need to achieve more  

• to help keep children safe and healthy (protecting pupils’ welfare)  

• to make sure that we give equal treatment to all children  

• to arrange activities beyond the school day (extra-curricular clubs, for example)  

  

The school receives this data, uses it, stores it and shares it with others on the legal basis of Public Task. This means that 

the activities are tasks that school has to carry out. The school will also ask families for consent to our using other data, 

such as photographs of pupils.  

  

Keeping pupil and family information private  

The school will make every effort to keep your information private. We will safely store paper records and make sure that 

our computer systems are secure. We will work hard to:  

  

• prevent any data being lost  

• prevent any data being stolen  

• prevent data from being deleted inappropriately  

• prevent data from being seen by people who have no right to see it  

• prevent data being altered inappropriately  

  

We make sure that our laptop and desktop computers and other portable devices are protected with passwords and 

encryption. Our computer system is kept secure and the school operates with a cloud-based server. Staff do not share 
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passwords or leave equipment or paper records in vulnerable places. The school has a strict policy on the use of mobile 

phones and cameras in school and at school events elsewhere.  

  

To help keep children safe it is important that the adults looking after children in school know if there are any safeguarding 

or health issues they have. Although we will share this information, we will only share it with people who need to know it 

to keep your children safe and healthy.  

  

The Headteacher is responsible for making sure all members of staff look after pupils’ information. We have also appointed 

a Data Protection Officer, called Mr Ian Arkell, who advises and visits the school. He works for a company called School Pro, 

which provides education support services.  

  

The Governing Body has a governor who is responsible for making sure pupil information is looked after too. Their name 

is Helen Moulton.  

  

Pupils’ and Families’ Data  

The sort of data that is personal and which should be kept private includes:  

  

• your children’s full names and addresses and your family details  

• anything to do with your children’s health and their safety  

• anything to do with your children’s religion (if you follow a religion) and their ethnicity  

• how they are getting on in school  

  

The school will expect every family to play their part in protecting other people’s personal information (or data) which is 

why we ask all the children in Key Stage 2 to follow our Acceptable Use Policy for computing and using the internet. You 

have the right to have your data kept confidential and you have the duty to maintain other people’s confidentiality.  

  

What are your rights?  

Parents and pupils have the following rights in relation to the processing of their personal data.  

You have the right to:  

  

• be informed about how we use your personal data  

• request access to the personal data that we hold  

• request that your personal data is changed if it is inaccurate or incomplete  

• request that your personal data is erased where there is no compelling reason for its continued processing  

• request that the processing of your data is restricted  

• object to your personal data being processed  

  

Where the processing of your data is based on your consent, you have the right to withdraw this consent at any time.  

  

If you have a concern about the way Bosvigo School and/or the DfE is collecting or using your personal data, you can raise 

a concern with the information Commissioner’s Officer (ICO). The ICO can be contacted on 0303 123 1113, Monday-Friday 

9am-5pm.  

  

Where can you find out more information?  

If you would like to find out more information about how we and/or the DfE collect, use and store your personal data, 

please visit our website.  The school might have to change this notice if there are changes to the law or if the school decides 

policy changes are needed.  
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 Appendix 2 – Parental Consent Form (to be used from January 2026) 

Parental Consent   

Please tick all that apply. I consent to:  

 My child being photographed for the purposes of demonstrating their learning and these photos being used around 

school.  For example, on displays and placed in children’s exercise books etc.  

 My child being photographed or recorded for the purposes of demonstrating their learning and this being shared on my 

child’s online learning journal (Tapestry for Reception pupils, Seesaw for pupils in Key Stage 1 and Key Stage 2). 

 My child being photographed taking part in school activities and for those photos to be used on the school website, in the 

school prospectus and on the school’s Facebook page.  

 My child’s photograph being used in the Bosvigo School Newsletter.  

 My child being photographed during school activities and for these photos to be used for publication in the media, for 

example The West Britain.  

 My child being filmed for educational or fundraising purposes e.g. sale of school productions.   

 My data being shared with the school’s third-party suppliers so that the school can contact me electronically, for example 

our text messaging service.  

 My data being shared with the school’s third-party suppliers to enable me to pay for school visits, school meals, clubs etc., 

for example ParentPay.   

 My child taking part in local activities around the Truro area, which includes my child taking part in trips in the local area 

using the school minibuses.  Separate consent will be sought for visits further afield or activities that go beyond normal 

school hours. 

 My child viewing PG films (if in Key Stage 2) 

I understand that if I withhold consent from the school sharing my data (name, child’s name, mobile phone number and/or 

email address), the school will not be able to communicate with me.  It is the policy of the school to communicate via text 

message and email, other than bumped head/injury letters.  

Your data will not be shared with anyone other than our third-party suppliers. Please refer to our privacy notice and policy 

which can be found on the school website.  This provides more information about who we share your data with and how you 

can withdraw your consent at any time.  

If you do not wish your child to take part in any of these activities, please confirm your objection in writing. If you have any 

questions regarding the consents sought above, please contact Mr Wallis. 

The information you have given on this form will be held by the school and Cornwall Council. It will be used to administer health, 
social and welfare care and will be shared with health care advisors, practitioners and other relevant agencies. It will be forwarded 
to your child’s new school if and when they change school. It will also be used for statutory returns, for research purposes, to send 
emails and text messages to you to keep you up to date with school events.  In addition, the information you give us will enable us 
to operate our cashless systems and our online booking systems.  
We will not give information about you or your child to anyone outside the school without your consent unless the law and our 

policies allow us to.  

All information given will be held in the strictest confidence under the requirements of the General Data Protection Regulations 

2018.  Our Data Protection Policy and Privacy Notice are available on the school website.  

By signing this form:  

• I confirm that I have parental responsibility for this child  

• I note the above statement and believe the information provided on this form to be correct as of this date and I 
understand how the data on this form is shared  

• I agree that I will inform the school of any changes that occur whilst my child attends school  

• I confirm that I have consent from those people who are listed as emergency contacts on the admission form to share 
their data with you.  

Signed (Parent/Carer):             Date:  

 


